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Login ID 

Type the website address:  http://Training.32bjfunds.com  in the address bar.   

Your “Login ID” must be your first initial, your last name and the last four digits 

of your social security number. (e.g. Jdoe1234), then enter the word “password” as 

your password and click “Log In.” 

Note:  You will be prompted to create a new password when you login. 

 

The Request Form will appear. 

 

You may now begin to use the LMS System. 

http://training.32bjfunds.com/
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Search For A Course 

 

To search for a course, select “School Tools” then select “Request Form” from the 

drop down menu. 

 

 

Click on the “Search Courses” tab to search for your course and click on the 

course you want to view. 

 

 

 

 

Click “Search” 

Click on 

“Request Form” 

Click on “Search 

Courses “Tab 
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Click on the course “Section.” 

 

 

 

Search for the course you want to take.  Click the (+) to view Sections for each 

course.  Check the box of the course you want to take and click “Add.” 

 

 

 

 

 

Click on 

(+) to see 

“Sections

” 

Check the box next 

to the “Section”  
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Check the box next to the course and click on “Save.” 

 

 

 

The request form was saved. 
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You can also “Print” your request for courses. 

 

 

 

You have completed the search for courses. 
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If you forget your password 

 

To change your password, click on “Password Help” from login screen. 

 

 

Enter your Login ID and Email Address then click “Get new password.”  

 

 

Enter your “Login ID 

and Email Address “ 
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A message will appear.  The System has assigned a temporary password.  It was 

sent to your Email Address.   

 

Check your email for your temporary password and login with your temporary 

password. 

 

For password assistance please call:  (212) 388-3701 

 


